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EMPLOYER CONTACT RES PONSIBILITIES  

The Wyoming Retirement System (WRS) relies heavily on a partnership with 
each of our participating employers 
to achieve sound administration of 
retirement benefits and to provide 
the best service to employees. The 
things we do together today will 
have a significant impact on your 
employees' financial future. Thank 
you for partnering with us. 

WRS asks each participating 
Employer to designate one or more 
contacts to WRS to enhance our 
partnership in providing retirement 
benefits to your employees. Please 
provide WRS Employer Relations 
with information on any changes to 
your employer contact, including 
their name, phone number, email 
address, and title. 

As the employer contact, WRS understands retirement may not be your primary 
focus, and we ask you to direct your employees to WRS with questions or for 
account-related service. Contact WRS to request printed materials such as 
pension handbooks, 457 plan information, and other information. We also 
encourage employer contacts to work with WRS Retirement Educators to 
schedule their staff seminars and events. 

WRS may also periodically send information for your employees, and we thank 
you in advance for forwarding or distributing these communications. 

IMPORTANCE OF ACCURATE REPORTING AND COMPLIANCE 

Accurate reporting of member information and data is of the highest importance. 
Inaccurate reporting can result in wrong information being given to members for 
years and influence the member's retirement planning decisions. Also, WRS 
relies on employers for compliance with state statutes, maintaining the plan's 
federal tax-qualified status, preserving the plan's financial soundness, and 
maintaining fairness to all members. 

WRS has an external auditor who will test employer compliance with rules and 
statutes. The external compliance auditor will contact your agency before any 
audit. The auditor may travel to your office to gather information. The auditor will 
also educate the agency personnel on compliance issues as needed. 
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WRS intends for these interactions to be collaborative assistance in ensuring that 
WRS' plans are consistently administered and according to State and Federal 
regulations to maintain compliance and fairness to all members and employers. 

Along with many other duties, the external auditor will ensure the following items 
are correctly and consistently to protect employees' retirement benefits: 

¶ Verify that agencies are complying with applicable Wyoming rules and 
statutes 

¶ Ensure salaries reported meet the definitions of "salary" based on the rules 
and statutes 

¶ Verify employee contributions correspond with reported salaries 
¶ Test compliance with Internal Revenue Code 414(h)(2) regarding Employer 

Pick-up Contribution regulations 
¶ Ensure agencies have proper documentation on file to comply with Federal 

Social Security Administration section 218 requirements 
¶ Test compliance with effective dates for the WRS 457 Plan 

EMPLOYEE INFORMATION UPDATE 

Member employees can update their contact information, beneficiaries, and more 
in their Online Pension Account or send printed pension or 457 Plan forms 
directly to WRS. 

 Pension:  ................................................................ https://pension.wyo.gov/  

 Deferred Comp 457 Plan:  .......... https://wrsdcp.empower-retirement.com/ 

 or by sending printed pension or 457 Plan forms directly to WRS. 
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GENERAL INFORMATION  

WRS Website is retirement.wyo.gov; you will find helpful information there as 
well as a login link to the WRS RAIN Employer portal.   

Employer Portal website:   

WRSEMPLOYER.WYO.GOV 

The WRS RAIN employer portal 
enables employers to  

¶ Enroll New Employees  

¶ Upload any of the following: 
ü Contributions 
ü Terminations 
ü Service Breaks 
ü Adjustments 

¶ View Outstanding Invoices 

¶ Track payments 

CONTRIBUTIONS DEADLINES & INTEREST      

The monthly contribution templates must be uploaded and payment received by 
WRS no later than the 12th of the month for the previous month's payroll.  

¶ WRS cannot process retirements or refunds until 
final contributions are received; the deadline on 
the 12th helps prevent delays to these and other 
WRS functions and business processes. 

¶ Employers can add new employees once the 
previous month's contributions are loaded on the 
Portal. 

¶ The interest rate of 7% will be applied to all 
contributions submitted later than the payment deadline set in statute (WS 9-3-
413 for most plans).  

¶ The deadline ensures the fiscal soundness of the System and fairness among 
participating employers and members.  

¶ WRS will consider legitimate extenuating circumstances and deferral of late 
payment interest charges on a case-by-case basis. 

 

 

   

 

 




























































































































































