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Wyoming Retirement System Employer Blast 

 In partnership with our employers, the Wyoming Retirement System (WRS) must ensure
that pension plan contributions are accurately calculated and submitted on a timely
basis. Please review the following reminders.
 
Prior Contributions and Interest:
 

·         If the EMPLOYEE is responsible for paying any portion of their own
retirement contribution, it is of the utmost importance that the required
contributions are deducted correctly, or there will be negative consequences to
the employee and the employer.
·         ALL employees' missed contributions must be reported to WRS in a lump
sum the month after the error is found. WRS cannot accept installments for
missed contributions. It is the employer's responsibility to collect any
contributions from the employee's salary for the missed contributions.
·         Please contact Gwynne James at (307) 777-6114 or gjames@wyo.gov with
information regarding the missed contribution(s) and she will bill your agency for
the amount due. You will be required to submit a separate check for any missed
contributions and interest.  Payments for missed contributions must not be
included with your regular monthly contribution report and payment.  Per
statute, interest on missed payments is charged at the rate of 8 percent per
annum.
·         By communicating to employees the importance of reviewing their paystubs
for retirement deductions, corrections can be made sooner and with less impact.
This is particularly true for new employees and employees returning from an
unpaid leave of absence.
·         Any extraordinary circumstances will be handled on a case-by-case basis.
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Late Payrolls:

·         Each month, contributions reports and payments are due by the 12th of each
month for the preceding month. WRS will charge agencies interest at the
statutory rate of 8 percent for contribution remittances that do not meet the
deadline for reporting.

·         Interest imposed shall be payable no later than the 12th day of the next
succeeding month or additional interest will accrue.

 
Required Forms:

·         WRS-1 Registration Forms are due to WRS within 10 business days of the
employee's date of hire.

·         WRS-7 Notice of Termination Forms are due to WRS within 10 days of the
employee's termination.

·         WRS-13 Unpaid Leave of Absence Forms are also due to WRS within 10 days
of approval of absence.

Please ensure all forms are submitted in the required time-frame.
 
If you have any questions regarding the above information, please contact Renee
Winfrey at (307) 777-6865 or rwinfr@wyo.gov .
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