
Automatic Enrollment in 457 Deferred Compensation Begins in July  
This Information Bulletin provides details for human resource professionals of the 
executive, legislative or judicial branches of the state of Wyoming. This bulletin 
summarizes the implementation procedures for automatic enrollment in the WRS 457 
Deferred Compensation Plan (457 Plan). Enrollment in the 457 Plan becomes automatic 
effective July 1, 2015 for new employees. 

What Changed?  
Automatic enrollment for the executive, legislative or judicial branches of the state of 
Wyoming was enacted into law (SF60/SEA55) during the 2015 session of the Wyoming 
Legislature. The Pension Protection Act (PPA) of 2006 enabled the implementation of 
automatic enrollment by clarifying certain policies related to automatic contribution 
arrangements. The 457 Plan Document has been amended by the WRS Board to align 
with the new law. You can access the 457 Plan Document at:  
http://retirement.state.wy.us/news.aspx?NewsID=20199. 

Who’s Eligible?  
Those employees of the executive, legislative and judicial branches of the state of 
Wyoming hired or rehired on or after July 1, 2015, who are otherwise eligible, will be 
enrolled automatically in the 457 Plan, unless within 30 days of receiving the Automatic 
Enrollment Notice the employee:  

1. Actively enrolls by making his or her own elections in the 457 Plan, or 
2. Opts out of participation 

Employees transferring between agencies will not be included in the automatic 
enrollment process unless they are terminated and given a new hire date that is on or 
after July 1, 2015. If an employee is hired with two agencies, the primary appointment is 
the only position in which the employee is eligible for benefits. Therefore, only the 
primary position will be auto enrolled. 

At-will contract employees (AWEC) are not eligible for the 457 Plan per W. S. 9-3-
501(a)(iii). The executive branch generally excludes employees who are not benefitted. 
The Wyoming Retirement System will make case-by-case determinations on the 
eligibility for seasonal and temporary employees; please submit questions about this to 
457pln@wyo.gov. 

Local government employers participating in the 457 Plan may also elect automatic 
enrollment for their employees. 

How Does Automatic Enrollment Benefit Employees?  
Automatic enrollment in the 457 Plan gives employees a head start on building personal 
assets for retirement. Since the deductions are automatic, the employee can save 
without thinking about it. The employee saves for retirement in a tax-advantaged vehicle 
and can always exercise his or her own choices over the established defaults. Savings 
build up through regular deferrals. There is the added advantage of the employer match 
of $20 per pay period for employees of the executive, legislative and judicial branches of 
the state of Wyoming.   
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How Will Automatic Enrollment Work? 

1. Employees will receive a notification letter, sent by the Plan’s recordkeeper, with 
all the related information about automatic enrollment. This letter will be sent 
between 4 and 6 weeks after an employee’s information has been entered into the 
payroll system by the employing agency’s HR staff. Employees will have 30 
calendar days from the date of this letter to opt out of the 457 Plan and have no 
contributions taken at all. If an employee wants to start contributions sooner than 
the opt-out period would allow, he or she can elect into the 457 Plan online or with 
an enrollment form found online at retirement.wyo.gov under “Forms.” 

2. An employee not wanting to be in the 457 Plan can login into wrsdcp.com with the 
assigned PIN to opt out of the Plan or opt-out by calling the recorded phone line at 
800-701-8255. There will be no “opt out” paper form. 

3. For those employees who do not opt-out, the first contribution going to the 457 
Plan will be taken out of the first paycheck after the expiration of the 30-day opt-
out period.  

The established defaults for automatic enrollment are provided in state law and 
the 457 Plan Document as follows: 

• contributions are taken from pre-tax dollars 

• contributions are invested in the Stable Value Fund during the 90 day 
permissible withdrawal period and then moved to the age-appropriate Target 
Date Fund based on an anticipated retirement age of 65 

• Default contribution rate of the greater of $20 or 3% of pre-tax gross pay 

4. For employees who may have overlooked opting out during the 30 day period, 
there is a provision to get a withdrawal for a short time. The provision is known as 
a permissible withdrawal. During the 90 calendar days after automatic 
contributions are first taken from an employee’s pay, the employee may request a 
permissible withdrawal by contacting WRS at 457pln@wyo.gov. It can take up to 
30 days for the employee to receive the money and it will be reported as taxable 
income on a 1099-R form to the IRS. In the event of a permissible withdrawal, 
any employer match will be forfeited. The permissible withdrawal provision allows 
employees some flexibility, despite IRS limitations on in-service withdrawals of 
457 Plan assets.  

Online Enrollment and Deferral Changes  
Employees who want to be in the 457 Plan but want to make their own elections (change 
the defaults) can do so at any time online or by calling the recorded phone line t 800-
701-8255. However, once an employee makes their own elections they will not be 
eligible for a permissible withdrawal. 
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CONTACTS FOR AUTOMATIC ENROLLMENT 
  Recordkeeper Wyoming Retirement System 457 Plan 

Purpose To opt out or change automatic elections For questions or to request a permissible 
withdrawal 

Phone 800-701-8255 307-777-3325 
Fax n/a 307-777-3621 
Email n/a 457pln@wyo.gov 

Website wrsdcp.com retirement.wyo.gov 
 

Payroll Data Sharing  
An important part of automatic enrollment is a payroll data sharing between the 
employer and the Plan’s recordkeeper. The State Auditor’s Office (SAO) provides WRS a 
file of all existing participants and new employees eligible to participate in the 457 Plan.  

With this information, the recordkeeper will set up shell records for all those who 
currently do not have accounts. Once shell records are in place, current employees will 
be able to go online or use the recorded phone line at 800-701-8255 to make changes 
or to enroll if they are not already participating in the plan.  

Non-state employers wanting to adopt automatic enrollment would need to participate in 
ongoing data sharing. 

Steps in the Automatic Enrollment Process 
 
1. When an eligible employee is first hired or rehired the human resource representative 
with the employing agency gives the employee a folder from WRS. To get a supply of 
folders, email 457pln@wyo.gov. The folder should contain several publications: 

• WRS Introduction 
• Auto-Enrollment Notice 
• 457 Handbook  
• Participant Enrollment form for 457  
• Investment Guide Sheet 
• Investment Option Performance  
• Pension Handbook (different ones for Public Employee Plan, Law Enforcement and 

Warden, Patrol & DCI) 

2. Data sharing of new employee information between SAO, WRS and recordkeeper.  

3. Recordkeeper establishes a shell record for the new employee.  

4. Recordkeeper sends WRS’ Automatic Enrollment Notice to the new employee 
describing automatic enrollment and sends, under separate cover, a Personal 
Identification Number (PIN) with directions for changing the deferral amount or 
investment option or opting out of the plan.  

5. Unless the employee makes active elections in the plan or opts out, approximately 30 
days after the date on the Automatic Enrollment Notice, the recordkeeper sends the 
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deferral feed file to the employer, indicating a 3% deferral for the new employee in the 
next pay period. SAO’s payroll system has a control in place to ensure the $20 minimum 
contribution required by the 457 Plan is maintained in the event the percent election 
equates to less than $20. 

An employee’s first contribution will occur in the same payroll period during which the 30 
day opt out period expires.  

How Can Employees Opt Out of the Plan? 
Employees may opt out of the plan within the first 30 days of receiving their Automatic 
Enrollment Notice. To do so, they may go online or call the recorded line at 800-701-
8255. There will be no “opt out” paper form. No deferral will be taken if the employee 
opts out within the first 30 days from the date of the notice. Employees may also make 
their own contribution or investment elections at any time before or after the 30 day 
opt-out period. 

Within 90 days after deferrals have begun, any employee may submit a form for a 
permissible withdrawal of automatic contributions. In this case the employee may 
receive a refund of the deferrals and any earnings, however the employee will forfeit the 
employer match. As part of this request, the employee’s deferrals will be changed to 0%.  

If the employee receives a permissible withdrawal, the recordkeeper will send the 
employee a form 1099-R reflecting the amount paid and any tax withholding. The 
employee may elect any tax withholding desired on the permissible withdrawal form.  

What HR Staff Can Do to Help Employees 
You can help make the automatic enrollment process a smooth one by:  

• Providing the WRS New Employee Packets to all newly hired and re-hired salaried 
employees, beginning July 1, 2015. If you need packets, contact WRS. 
 

• Scheduling informational meetings, so employees can better understand their 
Social Security, pension benefits, features of the 457 Plan and how to select their 
investments. WRS educators are available for on-site educational meetings. 
Contact WRS to arrange a visit when a WRS retirement educator is visiting your 
area. Educators typically schedule 30 to 60 days in advance. 
 

• Making sure employees are aware of the resources available to them, including 
annual pension plan statements, quarterly 457 Plan statements, twice yearly 
newsletters, RAIN participant portal, WRS website and educational seminars & 
individual benefit counseling with WRS’ retirement educators.  

Be sure to partner with WRS to communicate the advantages of participating in the 457 
Plan throughout the year in your internal communications:  

• Tax-advantaged retirement savings  
• Matching employer contribution of $20 per pay period  
• Wide array of investment options  
• Early start on savings that will maximize retirement income  
• Online access to 457 account including contribution and investment changes  
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